
 
  Public Document Site (From the File Summary Page) 

           Quick Reference Guide 

1.  Go to the logon page and enter you user name and 
password then click Logon. 

3.  From the Summary page click on the Documents link 4.  Click on the Details link for any document that you 
want to make available on the Public Document site. 

5.  From the Document Details screen click on the Document 
Settings. In the Settings page  

To contact MarketLinx please call 866-904-0640 or email at Support@tm.marketlinx.com  

2.  From the Home page click on the subject property  

6.  You can preview the site, change the access code, send it 
via email, view the Guest Book and enable or disable the site. 
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1.  Go to the logon page and enter you user name and 
password then click Logon. 

3.  Check the Public box to make documents available 
in the Public Document site. 

4.  To access the settings for the Public Documents 
site, click on the Public Documents link. 

5.  You can preview the site, change the access code, send it 
via email, view the Guest Book and enable or disable the site. 
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