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Attach a Document to Your Listing

Important Information:

Documents attached in NTREIS Listings are not replicated to Rapattoni, they must be manually added.
You may fax in your document or upload directly to Rapattoni using documents in .pdf version.
Instructions

Login to NTREIS RapMLS.

Select the Listings Tab, then click View/Revise Listings.
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Your Listings will then be pulled up on the page, to Revise your listing click on the icon next to the right of
the MLS Number. (See below example)
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The next screen will look like this: Click on Attach External Document
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Below are the options for attaching an external document.

Attach External Document

k Select a document type, then click "Print Cover Sheet™ to fax the document or "Upload PDF” to attach a document in PDF format.
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