
 

You will learn how to: 

 

 Manage your documents 
from  one folder. 

 
Your REALTOR ®Association can
provide more support/training. 
Contact your Association 

 

 

 

 

 

 

 

 

 

 From the log in page of Document Storage or the link from 

within NTREIS Listings go to Document Storage.  You will be 

on the ‘Home’ page.   From this page search and click on the 

Subject property 

 

 The summary page of the subject property will give you a view of all documents that 

have been uploaded, or are pending upload.  On this page you may select documents 

and create multiple coversheets, or upload multiple documents, create a document 

package, or add a new document. 

  

MANAGING DOCUMENTS  

http://www.ntreis.net/resources/mlsproviders.asp


 

  

Hovering over the document on this summary page you may view the document and all the 

revisions, view the details, email, remove the document if you are the owner, and do any 

other option listed without leaving your summary page. 

 


